REQUEST FOR PROPOSALS
for

STUDENT INFORMATION SYSTEM

FOR THE
UPPER TOWNSHIP SCHOOL DISTRICT
525 Perry Road
Petersburg, NJ 08270

Proposals Due: June 25, 2015 by 10:00 am
Attention: Laurie A. Ryan, Business Administrator/Board Secretary

REQUEST FOR PROPOSALS
Application Software for a District-wide Student Information System
Pursuant to Laws Authorizing Competitive Contracting
TO: Interested and Qualified Vendors:
The Upper Township School District Board of Education (“Board”) is requesting proposals
from interested and qualified proposers to provide application software dedicated to a
customized district-wide Student Information System ("SIS") as described in this Request for
Proposals (“RFP”). The Board plans to select a vendor for the purpose of creating a SIS to
meet the District’s need for student information management in areas such as demographics,
attendance, special services, discipline, athletics, and health; and to permit optimal reporting,
data export, connection with third-party vendors, parent portals and teacher views, and
database and system administration.
Proposals shall be in accordance with this RFP and shall fully comply with the Public Schools
Contract Law N.J.S.A. 18A:18A-1 et seq. Additionally, all proposals solicited and received are
done so pursuant to the Competitive Contracting Process. N.J,S.A. 18A:18A-4.1 et. seq. The
Board intends to award a contract to the most responsive and responsible Proposer meeting the
specifications set forth in the RFP, price and other factors considered.
It is intended that this RFP describe the requirements and response format in sufficient detail to
secure comparable proposals. Proposers shall submit responses that are complete, thorough
and accurate. Sales brochures and other similar material should not be included in a Proposer's
response. The response shall be descriptive and contain sections in the same order as provided
in Section III, "Proposal Format & Contents." Proposers are instructed to clearly identify any
requirement of this RFP that the Proposer cannot satisfy. A Proposer's failure to comply with
all provisions of this RFP may disqualify the Proposer's response.
This RFP process is designed to prevent biased evaluations and to preserve the competitiveness
and integrity of contract awards. All evaluations will use a consistent methodology and set of
metrics to score each proposal received. Proposers are to direct all communications regarding
this RFP to the designated individual and are not to contact Board officials or employees directly
unless specifically directed by an authorized individual. Attempts to circumvent this requirement
will be viewed negatively and may result in rejection of the offer of any firm found to be
noncompliant.
The deadline for proposals is 10:00 a.m. on June 25, 2015. Proposals received after that time will
not be accepted. Proposals may be mailed, hand delivered, or received via courier.
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I. INTRODUCTION AND GENERAL INSTRUCTIONS
A. Background Information / General Overview
The Upper Township School District (“District”) is a public school district in the State of New
Jersey. The District provides education to students in grades K-8 in three schools. Altogether the
District educates about 1,435 students. There are about 200 staff members in the District,
including teaching staff members and support staff.
The Board wishes to update the District’s student information system software, to create a
centralized web solution that will provide access to all stakeholders 24x7 and be available in as
many workflows that involve student information as possible.
The Board intends to have the vendor host the software required and all data, and the District
will use the system in a “software as a service” (SaaS) scenario.
The District plans to begin the 2015-2016 school year using the new Student Information
System. The “go-live” date for the new system is therefore expected to be in early August 2015.
The information received in response to this Request for Proposals will provide the basis for the
Board to select a qualified vendor to provide application software and to perform any and all tasks
necessary to establish the new student information system, including but not limited to providing,
installing and configuring the necessary software; converting from the “old” to new system;
providing on-site staff training; and providing ongoing support.
B. Type of Contract
The contract entered into as a result of the RFP will be for the purchase of software and related
services. The award shall be made on the basis of price and other factors, to the most responsive
and responsible vendor that satisfies the criteria established by the Board within this RFP. Please
see Section IV for additional information regarding RFP proposal evaluation criteria. The Board
reserves the right to reject any and all proposals. Proposers are responsible to assume all proposalrelated costs and will not be compensated or reimbursed by the Board for these costs.
C. Response to RFP
Proposers must meet or exceed the professional, administrative and financial qualifications and
requirements set forth in this RFP and shall provide all information requested in the RFP.
Proposers may submit supplemental information that they deem useful to the Board in evaluating
the proposal. Proposers are encouraged to be clear, factual and concise in the presentation of
information. Proposers are cautioned, however, that the response must meet the minimum
requirements of this RFP. Failure to comply with the requirements of this RFP will disqualify the
Proposer’s response from consideration.
D. Deadline for Responses
The original and one copy of each proposal should be submitted. All proposals must be submitted
and time-stamped by the Office of the Business Administrator no later than the date and time
designated for opening: 10:00 a.m. on June 25, 2015. The Board will not be liable for any
proposals lost in the mail or misdirected by any party.
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E. Inquiries or Requests for Clarification
Proposers shall direct all inquiries or requests for clarification in writing to the Business
Administrator/Board Secretary at the address above or via email at ryan@upperschools.org. All
questions and/or requests must contain contact information for the primary person to whom the
response should be directed.
All inquiries and/or requests for clarification should be submitted in writing and reference the
section or addendum of the RFP and page number to which they pertain. Except for brief
procedural matters, there will be no response to oral inquiries. Questions must be submitted no
later than June 9, 2015. Potential proposers are urged to submit questions pertaining to material
terms of the RFP or the proposed contractual relationship as soon as possible, so as to maximize
the time available to resolve those questions before the proposal is due. The Board shall post all
submitted requests for information received by the Board, together with the Board’s responses
thereto, on its website.
The final form of the contract will be subject to all statutes, rules and regulations applicable to
public contracts under the laws of New Jersey. Any proposal or contract that conflicts with the laws
of New Jersey shall be null and void.
II. PROPOSAL SUBMISSION AND PROCEDURES
A. Point of Contact
All questions concerning this RFP and the procedures for responding to the RFP shall be directed
to:
Laurie A. Ryan
School Business Administrator / Board Secretary
Upper Township School District
525 Perry Road
Petersburg, NJ 08270
ryan@upperschools.org
phone: 609-628-3500 ext. 2223
B. Submission of Proposals
Proposers should submit an original and one copy of their proposals to the School Business
Administrator/Board Secretary no later than 10:00 a.m. on June 25, 2015. Each proposal shall
be duly executed by an authorized representative of the Proposer and shall clearly identify the
address and a contact person for the proposing firm, and the name and title of the person who
prepared the proposal. Proposals by partnerships shall be signed in the partnership name by one
of the members or by an authorized representative. Proposals by corporations shall be signed with
the name of the corporation followed by the signature and title designation of an individual
authorized to bind the corporation. All corrections, erasures or other forms of alteration to prices
must be initialed in ink by the Proposer.
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Proposals must be submitted in sealed packages. The sealed packages may be mailed, handdelivered or sent via courier, and shall be delivered between the hours of 8:00 a.m. and 4:00 p.m.,
Monday through Friday, to the Office of the School Business Administrator, Upper Township School
District, 525 Perry Road, Petersburg, New Jersey 08270. The sealed packages shall bear the name
and address of the proposer and shall be marked “Proposal – SIS2015.”
Proposals must be received by the date and time provided, after which time they will no longer be
accepted.
C. Proprietary Information
If a proposal includes any proprietary data or information that the Proposer does not want disclosed
to the public, such data or information must be specifically designated as such on each page on
which it is found. Data or information so identified shall be used by the Board solely for purposes
of evaluating proposals and conducting contract negotiations and shall not be publicly disclosed.
The Board shall be held harmless from any claim arising from the release of proprietary
information not clearly identified as such by the Proposer.
Because of the need for public accountability, pricing terms and non-financial information
concerning compliance with RFP specifications shall not be considered proprietary, even if such
information is designated as such. The Board cannot guarantee that information designated as
proprietary will not otherwise be required to be disclosed in accordance with the laws of the State
of New Jersey.
D. Modification or Withdrawal of Proposal
Any proposal may be withdrawn or modified by written request of the Proposer, if such request is
received by the Board at the above address prior to the date and time set for the receipt of
proposals.
E. Right to Reject
The Board reserves the right to accept any responsive proposal, to reject any and all proposals, and
to waive irregularities or formalities if deemed to be in the best interests of the Board. The Board
shall reject the proposal of any Proposer that is determined not to be a responsible bidder, or whose
proposal is determined by the Board to be non-responsive.
The Board reserves the right to withdraw this RFP at any time and for any reason, and to issue such
clarifications, modifications, and/or amendments as it may deem appropriate. Receipt by the Board
of a response to this RFP confers no rights upon the Proposer, nor any obligation upon the Board.
F. Cost of Proposal Preparation
The costs of preparing a proposal in response to this RFP will not be reimbursed by the Board.
III. PROPOSAL FORMAT AND CONTENTS
Proposals must be submitted in the format outlined within this section, with each of the prescribed
forms completed in full (with the exception of any sections described as optional). Proposers not
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utilizing this format will be considered non-responsive. Each proposal will be reviewed prior to
substantive evaluation for completeness and responsiveness. The Board reserves the right to
eliminate from further consideration any proposal deemed by the Board to be substantially or
materially non-responsive to the requests for information contained herein.
A. Table of Contents
Section A of the proposal shall be a Table of Contents, as follows, indicating page numbers for
each section:
Section A. Table of Contents
Section B. Vendor Profile
Section C. Technical Aspects of Proposal
Section D. Financial Aspects of the Proposal
Section E. Required Documents
• Certificate of Insurance
• State of New Jersey Business Registration Certificate
• Non-Collusion Affidavit (EXHIBIT A)
• Ownership Disclosure Statement (EXHIBIT B)
• Affirmative Action Questionnaire (EXHIBIT C)
• Political Contribution Disclosure Form (EXHIBIT D)
• Proposer Certification of Qualification and Credentials (EXHIBIT E)
• Proposer Signature Form (EXHIBIT F)
B. Vendor Profile
Section B of the proposal must contain the following information about the Proposer:
1. General Information: General information about the Proposer. At minimum, provide
principal place of business; other business locations; telephone numbers, names of
contact persons and lead personnel; and qualifications of lead personnel.
2. Experience: Number of years experience providing student information systems and/or
any other information systems; number of public school districts using the Proposer’s
proposed system, with grades served by each district; and names of at least five public
school districts currently using the Proposer’s proposed system, with contact information
for each.
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C. Technical Aspects of the Proposal
Section C of the proposal must provide the following information:
1. District Responsibilities
The Board understands it will be responsible for the following:
● Internal project management
● Coordination of project meetings with vendor project manager
● Software/hardware/infrastructure review with vendor
● Identifying a core team of members for implementation
● Identifying staff members for training
If the Board will be required to provide software in order to operate the proposed solution, please
identify:
Equipment

Software the District will provide (e.g. OS,
Database Engine, browser technology)

End User Computer
If the Board will be required to provide hardware in order to operate the proposed solution,
please identify:
Recommended Hardware Specifications1

Equipment
End User Computer

If the Board will be required to undertake additional responsibilities in order to operate the
proposed solution, please identify them.

1

The Board will review the recommended hardware specifications but reserves the right to provide hardware
specifications as per its internal assessment of the needed hardware based on the solution selected. These may differ
from the vendor’s recommended specifications. The Board reserves the right to provide hardware specifications via
a physical or virtual solution.
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2. Vendor Responsibilities
Please indicate whether the vendor will take responsibility for the following aspects of the
project as part of the proposed solution. For each item marked “Yes,” provide a brief description
of how the item will be provided. For each item marked “No,” provide an alternative service
(optional).2
The vendor as part of the proposed
solution is responsible for:

Indicate
Yes/No

Explanation/Description/
Comments

Project manager or team
Weekly reports during implementation
Technical infrastructure review &
providing recommendations for required
hardware/software
Data conversion from old SIS to
proposed SIS (9+ years)
Installation, setup, configuration and
security of the proposed SIS
Backup/recovery procedures provided to
District IT staff
With assistance of District staff,
identifying customizations required for
successful implementation of the SIS.
With assistance of District staff and
vendors, integrating current third party
solutions used by the District
On-site training for staff identified by
District
End of Project summary report
Ongoing support after acceptance (on a
separate contract basis).

2

Tables in this section of the RFP should be reproduced and completed in this format in the proposal.
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Please indicate whether the vendor will provide the following services as part of the proposed
solution. For each item marked “Yes,” provide a brief description on how the item will be
provided. For each item marked “No,” provide an alternative service (optional except as
indicated).

The vendor as part of the proposed
solution will provide:

Explanation/Description/Comments
Indicate (Optional unless indicated
Yes/No otherwise)

Customer support for system
administrators 24x7x365
Customer support for teaching staff
Customer support for parents
A customer support response time
guarantee for technical support requests
(REQUIRED. Please describe.)
Enhancements to the software via
“Enhancement/Feature Requests” from
District
Customized features (Please describe.)
Please include any additional proposed vendor responsibilities.
3. Features of the Proposed SIS
Please describe the key features of the proposed SIS that make it “the best” system for the
District.
Please indicate whether the vendor will provide the following software features as part of the
proposed solution. For each item marked “Yes,” provide a brief description on how the item will
be provided. For each item marked “No,” provide an alternative feature (optional except as
indicated).
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Demographics:
The proposed solution will provide the following
features:

Indicate
Yes/No

Explanation/Description/
Comments

Indicate
Yes/No

Explanation/Description/
Comments

Ability for new families to register online (Online
Registration)
Provide a customizable Dashboard for each logged in
user that can include custom links to additional
information
Ability Search by any Term/Field across all student
records
Ability to include student pictures in all view/reports.
Ability to display flags/indicators on student records
(health alerts, allergies)
Ability to add custom fields (e.g. email flags, device
information)
Ability to rename fields
Ability to delete/purge student records fully.
Attendance:
The proposed solution will provide the following
features:
Ability to perform Time to MOD3 conversion when
entering/reading attendance
Ability to enter period attendance with daily
attendance calculated
Ability to create attendance letters automatically
based on period attendance record (e.g. at 4,7,10,13
absences)
Ability to scan student ID in multiple locations to
account for student location throughout the day and
update attendance records.

3

A “MOD” is a name for a period or periods. For example, “Mods 1-2” refers to two periods which together run
from 7:45am to 8:25am. So in searching for attendance one should be able to query attendance for “mods 1-2” or
attendance/presence at 8:00am, for example.
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Reporting and Data Export:
The proposed solution will provide the following
features:

Indicate
Yes/No

Explanation/Description/
Comments

Ability for users to create custom reports (user
defined)
Ability to export to Excel and other formats
Ability to perform/generate grade analysis based on
demographics on custom reports
Connection with Third-Party Vendors:
The proposed solution will provide the following
features:

Indicate
Yes/No

Explanation/Description/
Comments

Ability to connect to Student Tracker
Ability to connect to School Messenger
Ability to connect to Moodle
Ability to connect to LinkIt!
Ability to connect to Destiny
Ability to connect to Transfinder
Ability to connect to Mealtime
Ability to connect to RevTrack or other fee system
Special Services Module:
The proposed solution will provide the following
features:

Indicate
Yes/No

Explanation/Description/
Comments

Indicate
Yes/No

Explanation/Description/
Comments

Ability to transfer all data from Student Tracker

Discipline:
The proposed solution will provide the following
features:
Ability for Disciplinarian/Dean of Students to manage
discipline incidents within the system
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Ability for teachers to refer a student to discipline
office from gradebook/teacher view
Ability to present status of HIB reports and
investigations according to NJ Anti-Bullying Bill of
Rights Act.
Ability to provide District HIB reports.
Athletics:
The proposed solution will provide the following
features:

Indicate
Yes/No

Explanation/Description/
Comments

Indicate
Yes/No

Explanation/Description/
Comments

Ability to create team rosters by sports (with health
conditions of each athlete listed)
Ability to present the Athletic Director a customized
dashboard view
Scheduling:
The proposed solution will provide the following
features:
Ability to construct a flexible period-based schedule
with 18 periods per day with classes spanning 1, 2, 3,
or 4 periods.
Ability to group periods for the purpose of reporting
(e.g. group period 1 and 2 as “Mods 1-2” and report
student schedule in “mods”)
Ability to detect conflicts and suggest solutions when
running the scheduling algorithm
Ability to detect and eliminate gaps (empty periods)
Ability to schedule a whole semester or a single
period
Ability to accept requests via parent/student portal
Ability to filter list of courses available for request
based on pre-requisites.
Ability to manually filter out the list of courses
available for request (e.g. filter out courses that won’t
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run next year).
Ability to consider currently enrolled courses as part
of prerequisite list (e.g. if student is currently taking
Spanish I, Spanish II should appear in the request list
even though the student has not officially passed
Spanish I yet).
Ability to allow a set of semester courses in requisite
tandem (e.g. allow a student to request a course in the
second semester that has, as a prerequisite, a course
the student has requested to take in the first semester.
For example student wants to take Drawing II in first
semester and Drawing III in second semester. SIS
should require Drawing I in the first semester and
allow the student to select Drawing III in the second
semester on the basis that he will be enrolled in
Drawing II in the first semester).
Ability to rename courses without affecting student
history

If “yes”, please explain
repercussions

Ability to create a "clone" or "copy" of a course.
Ability to identify in-class support students registered
in a class without the use of separate attendance/grade
lists.
Student History:
The proposed solution will provide the following
features:
Ability to generate transcripts for all students.
Ability to customize the look/presentation of
transcripts
Ability to generate report cards
Ability to customize the look/presentation of report
cards
Ability to access transcripts and report cards from
parent/student portal (and print with school logo and
format).
Ability to create athletics and club history reports
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Indicate
Yes/No

Explanation/Description/
Comments

Ability to hide schedule/grades for next year during
summer.
Health:
The proposed solution will provide the following
features:

Indicate
Yes/No

Explanation/Description/
Comments

Indicate
Yes/No

Explanation/Description/
Comments

Indicate
Yes/No

Explanation/Description/
Comments

Ability to track student health conditions
Ability to maintain a health history of student
Ability to create customized health reports
Parent Portal:
The proposed solution will provide the following
features:
Ability to access grades
Ability to access attendance record.
Ability to hide/close information (customize)
Ability to submit forms online.
Ability to see/pay obligations and fees.
Ability to register a student online.

Teacher View:
The proposed solution will provide the following
features:
Ability for each teacher to have a gradebook for
assigned classes.
Ability for teachers to enter grades in the gradebook
like in a spreadsheet.
Ability for teachers to enter attendance.
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Ability for teachers to enter discipline referrals
Ability to see flags and conditions in student rosters
(e.g. health, IEP)
Ability to transfer grade from gradebook to report
card.
Ability for teachers to email parents and students
from their teacher view (e.g. from roster or
gradebook).
Ability for teachers to send email with attachments.
Ability that allows some basic functions of a Learning
Management System such as teacher web pages,
assignments, quizzes within the system.
Ability for teachers to have a personal backup/restore
of their own gradebooks.
Ability for the personal backups to be taken
automatically (for example every 15 days).
Ability for school administrators to send
reminders/announcements that will appear in each
teacher's view.
Ability for teachers to create lesson plans and tie
lesson plans to curriculum standards within the
system.
Ability for supervisor/school administrator to
view/approve lesson plans.

Student View:
The proposed solution will provide the following
features:
Ability to post course requests via student portal
Ability to see their own class schedule
Ability to see assignments and grades
Ability to view and/or download report card
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Indicate
Yes/No

Explanation/Description/
Comments

Ability to submit assignments, and take quizzes
online within the system.
Database and System Administration:
The proposed solution will provide the following
features:

Indicate
Yes/No

Explanation/Description/
Comments

Indicate
Yes/No

Explanation/Description/
Comments

Ability to establish the grade calculation rules (e.g.
grade calculation, letter ranges, grade display)
Ability to establish user permissions based on “roles”.
Ability to give department supervisors access to their
teachers gradebooks (e.g. science supervisor should
be able to see all science gradebooks).
Ability to configure LDAP/AD integration for user
authentication.
Ability for an administrator to log in as any other user
account (teacher, school administrator, or parent).
Ability to access the backend database (e.g. to issue
direct SQL queries).
Ability to have a separate "test" environment with a
replica of the current production system.
Ability to run the backend database in Microsoft SQL
Server

NJ State Reporting:
The proposed solution will provide the following
features:
Ability to generate file formats (NJSMART, ASSA,
PARCC, etc.)
Ability to generate ASSA, including the ASSA
detailed report.
Ability to modify as necessary to comply with any
and all changes in reporting requirements
Ability to perform validation checks (e.g. perform
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same test NJ SMART will perform when we submit
our data).
If there are other features included in the software that the vendor wants to call to the attention of
the District, please include them in this section.
4. User Training
Please provide a list of training modules that are included as part of the proposed solution. The
list should include the proposed number of hours or days for each module.
As a guide to the vendor the following staff will require training:
●
●
●
●
●
●

3 system administrators to learn all aspects of the system
20 teachers to learn all aspects of teacher role.
15 supervisors to learn all aspects of department administrator role (or equivalent).
3 principals to learn all aspects of the school/district administrator role (or equivalent).
4 school nurses to learn all aspects of the health module.
3 guidance directors to learn all aspects of scheduling.

Please provide a description of ongoing training modules/subscriptions available to staff
members after the system is operational (i.e. during second year and onwards).
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5. Project Schedule
Please provide an estimated schedule for implementation. This schedule may be refined with the
selected vendor, but the proposal should list:
●
●
●
●

“Kick -off” date
Data conversion completion date
“Go-live” date (early August 2015)
User training period (Training of system administrators, principals and Assistant
Superintendent may occur during summer vacation; most will occur during the first days
of the 2015-2016 school year, August 2015.)
● Customizations implementation date.
● Projected acceptance date (see acceptance criteria below).
6. Acceptance
The District will accept the SIS as complete when:
● The system has been running for at least 30 days after the go-live date.
● The system has been running without major issues (as determined in the Board’s
judgment) for 15 days.
● All requested customization, consistent with contract award, is completed.
● Any and all issues identified in the first 30 days after the go-live date have been recorded
and are being actively addressed by the vendor (trouble ticket numbers and estimated
time for resolution (ETR) will be required for each issue).
Each proposal must explicitly indicate agreement to the acceptance criteria listed in this section.
D. Financial Proposal
Each proposal must state the total price to be charged to the Board for establishment and
installation of the SIS and all aspects of implementation within one year of the contract award.
Additionally, each proposal must itemize in detail the price of each component of the system,
including but not limited to installation, data conversion, customization, and user training. At
minimum, the price of each of the following components should be itemized:
●
●
●
●
●
●

Software (broken in modules)
Annual Support (broken by subscription)
Implementation Services (broken in modules/components)
Data Conversion (unless included in Implementation Services)
Third-Party integration (unless included in Implementation Services)
User Training (broken down by module, detailing hours/days proposed)
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The following table serves as the template for the financial proposal.
Financial Proposal
Items
Software Total (itemize software modules one per line)
Annual Support Total
(itemize annual support items one per line)
Implementation Services Total
(itemize implementation items one per line)
Data Conversion Total
(itemize data conversion items one per line – if data conversion is part
of implementation services indicate “included in implementation
services” in the cost column)
Third-Party Integration Total
(itemize third-party integration items one per line – if third party
integration is part of implementation services indicate “included in
implementation services” in the cost column)
User Training Total (itemize user training items one per line)
Other Costs Total
(if there are other cost not covered in the above categories itemize these
cost here)
Total Cost of Solution (show total cost of the proposed solution)

Cost Year 1

Each proposal also must indicate all costs to be incurred by the Board at any time after one year
following the contract award, to the extent known (e.g. software licenses, support subscription).
Unless specifically included in the price indicated in the proposal, such costs will NOT be
included in the contract award.
E. Required Documents
The following documents must be submitted with the proposal:
• Certificate of Insurance
• State of New Jersey Business Registration Certificate
• Non-Collusion Affidavit (EXHIBIT A)
• Ownership Disclosure Certification (EXHIBIT B)
• Affirmative Action Questionnaire (EXHIBIT C)
• Political Contribution Disclosure Form (EXHIBIT D)
• Proposer Certification of Qualification and Credentials (EXHIBIT E)
• Disclosure of Investment Activities in Iran Form (EXHIBIT F)
• Proposer Signature Form (EXHIBIT G)
J. Official Statements by Proposers
Proposals must contain the following certified statements with attestation by a person authorized to
bind the Proposer to this RFP response:
1. Proposer has read and agrees to the terms and conditions set forth in the RFP;
2. The terms and conditions set forth in the proposal will remain in effect for at least sixty
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(60) days from date of opening of the proposal.
The Board will not consider proposals from firms that do not satisfy the criteria set forth herein.
IV. SELECTION PROCESS
A. Proposal Evaluation Procedure
It is intended that this RFP describe the requirements and response format in sufficient detail to
secure comparable proposals. Proposers shall submit responses that are complete, thorough and
accurate. The response shall be descriptive and contain sections in the same order as provided in
Section III, “Proposal Format and Contents.” Proposers are instructed to clearly identify any
requirement of this RFP that the Proposer cannot satisfy. A Proposer’s failure to comply with all
provisions of the RFP may disqualify the Proposer’s response.
All proposals will be evaluated by the Board and/or its consultants or representatives. The Board
may conduct oral interviews with finalists to clarify information provided in the proposals. The
Board will make its final selection based upon such factors as deemed by the Board to be in its best
interests, in accordance with the criteria set forth in this RFP. The award shall be made to the most
responsive and responsible Proposer meeting the specifications set forth in the RFP, price and other
factors considered.
Examination and evaluation of the proposals will commence after the public opening of the
proposals.
No proposal information or results will be provided via telephone. No proposal may be withdrawn
for a period of sixty (60) calendar days of the public opening date. Proposals, proposed
amendments to proposals, or withdrawal requests received after the time advertised for public
opening of the proposals will be void regardless of when the request may have been mailed.
Conditional proposals will not be accepted. Proposals may be withdrawn prior to the advertised
time for public opening of proposals or any authorized postponement of the opening date.
Proposals received after the proposal due date will not be considered.
The Board reserves the right to accept or reject, in whole or in part, any or all responses to the RFP.
The Board will reject the response of any Proposer that is determined not to be responsible
consistent with applicable law, or that is deemed to be non-responsive. The Board reserves the right
to waive minor variances or irregularities in responses to this RFP if the Board deems such a limited
waiver to be in the best interests of the Board. Any such waiver will not modify any other RFP
requirements nor excuse any Proposer from full compliance with the RFP specifications and other
legal requirements.
B. Proposal Evaluation
During the evaluation process, vendors may be invited for an interview and may be requested or
allowed the opportunity to do a product demo to demonstrate the potential benefits and
shortcomings of their proposed solution.
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Proposals will be evaluated and scored on the basis of the following criteria, which will be accorded
the relative weight indicated in parentheses. The criteria are not necessarily listed in order of
significance.
1. Company Overview and Qualifications (30%). Consideration will be given to Proposers
that demonstrate strong capabilities, experience, expertise, financial strength and stability, resources,
proven track record, and favorable reputation for planning, developing and implementing successful
student information systems that are similar in form to the proposed project described in this RFP.
The Proposer should demonstrate a record of experience with SIS projects, including not less than
five clients for which Proposer has successfully implemented an SIS project within the last five
years.
2. Ability to Satisfy RFP Requirements and Implement Project (30%). Consideration will
be given to proposals demonstrating ability to create, install and implement a SIS meeting the
District’s needs and to carry out the tasks and responsibilities outlined in the RFP.
3. Price Proposal (40%). Consideration will be given to proposals that responsibly
maximize the net economic benefit of the project to the Board while minimizing cost and financial
risk.
V. TERMS AND CONDITIONS OF RFP AND PROPOSED CONTRACT
The following terms and conditions shall apply to the RFP process and the Contract executed with
the selected Proposer:
1. Laws and Regulations
All applicable Federal, State and local laws and regulations, including the policies of the Board,
shall apply to the RFP process and any resulting Contract, and are hereby incorporated by
reference.
2. Subcontracting and Assignment
No portion of the work associated with this project may be subcontracted or assigned without the
prior written approval of the Board, except to the extent required or permitted pursuant to N.J.S.A.
18A:18A-4.6. To the extent that subcontracting is required pursuant to statute, subcontractors
must be obtained through a public bidding process in a manner consistent with all applicable
public bidding and prevailing wage laws and requirements, as applicable.
3. Modifications of RFP, Award and Contract
No modification of the RFP, scope of award or the resulting Contract shall be binding upon the
Board unless duly approved and signed by a duly authorized representative of the Board.
4. Qualifications of Proposers
The Board may make such investigation as it deems necessary to determine the qualifications of
the Proposers to provide the requested services. The Proposer shall promptly furnish any
information and data for this purpose as shall be requested by the Board. The failure of a Proposer
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to timely produce information and data requested by the Board may provide a basis for rejection of
the proposal.
All Proposers shall submit a statement affirming that as of the time the proposal is submitted,
Proposer is not included on the list of debarred, suspended or disqualified contractors maintained
by the New Jersey Treasurer or any Federal agency. Proposer shall immediately notify the Board if
Proposer is placed upon the list of debarred, suspended or disqualified contractors after submission
of the proposal.
5. Ownership Disclosure
Proposer shall submit with its bid a statement setting forth the names and addresses of all
stockholders if Proposer is a corporation, or partners if Proposer is a partnership, who own or
control a ten percent (10%) or greater interest therein. If one or more stockholder or partner is
itself a corporation or partnership, the Proposer shall submit such further disclosures as are
required by law and this RFP.
6. Non-Collusion Affidavit
The Proposer shall submit with its bid an executed Statement of Non-Collusion, utilizing the form
attached to this RFP.
7. Form of Agreement
The Contract executed with the awarded Proposer shall meet the requirements set forth in this
RFP. The Contract shall be subject to all statutes, rules and regulations applicable to public
contracts under the laws of the State of New Jersey.
8. Ambiguity, Conflict or Errors in the RFP
If a Proposer discovers any ambiguity, conflict, discrepancy, omission or error in the RFP, the
Proposer shall immediately notify the Board of such error in writing, which notice can be
delivered by hand, mail, overnight carrier, facsimile or E-mail.
9. Revisions to the RFP
If it becomes necessary to clarify or revise this RFP, such clarification or addendum shall be
issued by the Board in writing. Any RFP addendum shall be posted on the Board’s website.
Any addendum to, and/or clarification or revision of this RFP shall become part of this RFP
and, if appropriate, part of the Contract that derives from the RFP.
10. Specification Changes, Additions and Deletions
All changes to proposal documents shall be through written addendum, clearly marked and
furnished to the Board at the above address prior to the opening date of the proposals. Verbal
communications and information will not be considered or incorporated as part of a proposal.
Proposers shall not be permitted to alter the terms of their proposal after the time and date of the
submission thereof.
11. Telegraphic/Electronic Proposal Submittal
Proposals forwarded via electronic, telephonic or facsimile devices are NOT acceptable and will
be rejected upon receipt. Proposers will be expected to allow adequate time for delivery of their
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Proposal either by express courier, postal service or other means. The Board shall not be
responsible for premature opening or late delivery of Proposals not properly marked or
addressed, or for late delivery by mail or delivery service.
12. Conditional Proposals
Conditional proposals will not be accepted. Proposals may be withdrawn prior to the advertised
time for receipt of proposals or authorized postponement prior thereof. Proposals received after
the advertised time will not be considered.
13. Costs
The Board assumes no responsibility for costs incurred by Proposers in the development,
preparation and submittal of responses to this RFP.
14. Rejection of Responses
The Board reserves the right to accept or reject, in whole or in part, any or all responses to this
RFP. The Board shall reject the response of any Proposer which is determined not to be
responsible or whose response is deemed to be non-responsive in accordance with the criteria set
forth in this RFP.
The Board reserves the right to waive minor variances in responses to this RFP if the Board
considers such action to be in the best interests of the Board. Any such waiver shall not modify
any remaining RFP requirements nor excuse any Proposer from full compliance with all other
RFP specifications and contract requirements if the Proposer is awarded the contract.
The failure of a Proposer to supply information concerning its responsibility may be grounds
for a determination of non-responsibility.
15. Disclaimer
The Board reserves the right to withdraw this RFP at any time and for any reason and to issue
such clarifications, modifications, and/or amendments as it may deem appropriate. Receipt by
the Board of a response to this RFP confers no rights upon the Proposer, nor obligations upon the
Board in any manner.
16. Competitiveness and Integrity
The proposal process defined within this RFP is designed to prevent biased evaluations and to
preserve the competitiveness and integrity of contract awards. All evaluations will apply a
consistent method of review and metrics to score proposals. Proposers are to direct all
communications regarding their proposal only to the School Business Administrator and are not
to contact Board officials or employees directly unless specifically directed to do so by an
authorized individual. Attempts to circumvent this requirement will be viewed negatively and
may result in rejection of the offending Proposer’s proposal.
17. Affirmative Action
Each Proposer shall submit one of the following documents:

23

a) A photocopy of a valid letter that the Proposer is operating under an existing Federally
approved or sanctioned affirmative action program;
b) A photocopy of a Certificate of Employee Information Report approval, issued in accordance
with N.J.A.C. 17:27-4; or
c) A photocopy of an Employee Information Report (Form AA 302) to be submitted by the
Proposer in accordance with N.J.A.C. 17:27-4.
Proposers shall be required to comply with the provisions of N.J.A.C. 17:27-1 et seq., regarding
affirmative action.
18. New Jersey Business Registration Certificate and Sales and Use Tax
Proposers are requested to comply with the following:
a) Business Registration Certificate Requirement: All Proposers shall provide a current
Certificate of Business Registration with their proposals. Business Registration Certificates
must be submitted as required at the time of contracting for those goods and services.
b) New Jersey Sales and Use Tax Requirements: All Proposers, or Proposers with
subcontractors, or any of their affiliates, who enter into contracts for the provision of goods
or services with or for New Jersey local government entities, including without limitation,
municipalities, are required to collect and remit to the New Jersey Director of Taxation in the
Department of the Treasury the use tax due on all of their sales of tangible personal
property delivered into the State of New Jersey pursuant to the Sales and Use Tax Act, (N.J.S.A.
54:32B-1 et seq.), regardless of whether the tangible personal property is intended for a contract
with a contracting agency. This tax shall be remitted for the term of the Contract.
For purposes herein, "affiliate" shall mean any entity that (a) directly, indirectly or
constructively controls another entity, (b) is directly, indirectly, or constructively controlled
by another entity, or (c) is subject to the control of a common entity. For purposes of the
immediately preceding sentence, an entity is deemed to control another entity if it owns or
controls, directly or indirectly, more than fifty percent (50%) of the ownership interest in that
entity. N.J.S.A. 52:32-44(g)(3).
The successful Proposer agrees to comply with the rules and regulations promulgated
pursuant to the Contractor Use Tax Registration and Collection Legislation.
Notwithstanding anything contained in any contract documents entered in connection with
this project to the contrary, the Proposer shall indemnify, defend and hold the Board harmless
from and against any and all fines, taxes, penalties, interest, claims, losses, costs, expenses,
liabilities or damages arising out of or in connection with the Proposer's failure to comply with
the terms and condition of P.L. 2004, c.57 to the fullest extent permitted by law and public
policy.
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19. Americans With Disabilities Act
It shall be a condition that any company supplying goods or services in connection with this
project must be in compliance with the appropriate provisions of the Americans with Disabilities
Act of 1990 as enacted, and from time to time amended, and any other applicable Federal
regulation enacted pursuant thereto. A signed, written certificate stating compliance with the
Americans with Disabilities Act may be required, upon request by the Board. In addition, the
successful Proposer shall comply with N.J.S.A. 10:5-31 et seq., as amended and supplemented,
and with the regulations promulgated by the State Treasurer pursuant thereto.
20. Political Contribution Disclosure
New Jersey State law requires that contractors receiving contracts from public entities
which, in the aggregate, exceed $50,000.00 within a calendar year, file an annual disclosure
statement of political contributions with the New Jersey Election Law Enforcement
Commission. N.J.S.A. 19:44A-20.13. The successful Proposer must determine if such filing
is necessary.
21. Common Language
Unless otherwise specified in this document, all words shall have a common meaning unless
the context in which they are used clearly requires a different meaning. Words in the singular
include the plural, and words in the plural include the singular. Additionally, words in the
masculine shall include the feminine, and words that are gender neutral may refer to either
gender.
22. Insurance
a)
The successful Proposer shall be liable to the Board, its employees, officers and agents
for injury including bodily injury, death, damages to or destruction of property resulting, in
whole or in part, from any negligent acts, errors or omissions of the Proposer or subcontractors in
the performance of their services. The successful Proposer shall procure, and shall require all
subcontractors to procure, prior to the commencement of services, and maintain, at its expense
until final acceptance by the Board of all services required under the Contract, insurance for
liability for damages assumed under the Contract, of the kinds and in the amounts provided
below, with insurance companies authorized to do business in the State of New Jersey. All such
policies shall name the Board as an “additional insured”.
The insurance carriers shall have a rating of not less than “A-” in the current A.M. Best Manual
and must be approved by the Board.
b)
The successful Proposer shall procure and maintain at all times the below-listed types of
insurance with limits of liability in at least the amounts listed below:
i) Commercial General Liability Insurance. The minimum amount of liability shall be
$1,000,000 per occurrence (combined single limit for bodily injury and property
damage)/$2,000,000 aggregate, including products, completed operations and contractual
liability insurance.
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ii) Workers’ Compensation Coverage. Workers’ Compensation and Employers’ Liability
Coverage shall be provided as statutorily required by the State of New Jersey for all
employees of Proposer and/or subcontractors.
iii) Excess Liability Coverage. Excess liability coverage in the amount of not less than
$5,000,000 shall be in the form of an Umbrella policy, and shall specifically be endorsed
to be excess of the required Comprehensive General Liability Coverage, the Employers’
Liability Coverage on the Workers’ compensation policy, and the Comprehensive
Automobile Liability policy.
iv) Professional Liability Insurance (Errors and Omissions). Professional liability (errors
and omissions) insurance must be maintained, with coverage retroactive to the date of the
Contract or the “kick-off date,” whichever is earlier. Such coverage must be maintained
for a period of three (3) years after the date of final payment by the Board or, if said
coverage is not commercially available for such term, then for such term as is
commercially available.
Certificates of the required insurance as listed above with a thirty (30) day notice of
cancellation provision, with the Board listed as certificate holder, shall be submitted to the
Board. Copies of the policies shall be submitted to the Board upon request.
23. Liability
The successful Proposer shall agree to assume all risk of loss and to indemnify and hold the
Board, its officers, agents and employees, harmless from and against any and all liability,
demands, claims, suits, losses, damages, causes of action, fines or judgments, including costs,
attorneys’ and witnesses' fees, and expenses incident thereto, for injuries to persons (including
death) and for loss or damage to, or destruction of property (including Board property) arising
out of any act or omission of the successful Proposer, its employees or agents in the
performance of the Contract, except losses resulting from the negligence of the Board.
Successful Proposer agrees to reimburse the Board for all costs and attorneys' fees expended by
the Board to enforce this indemnity provision.
The successful Proposer shall indemnify, defend and hold the Board harmless from and
against any claim that the work performed or goods provided as a part of the Contract infringes
upon a patent, copyright, trademark or other intellectual property right by paying all amounts in
settlement of the claim or as otherwise awarded by a court of law or other judicial or quasijudicial body having jurisdiction over any such claim. The successful Proposer shall also
reimburse the Board for all reasonable expenses incurred by the Board.
Neither Party nor its respective officers, directors, agents, employees, parent, subsidiaries or
affiliates or their officers, directors, agents or employees shall be liable to any other Party, or its
parent, subsidiaries, affiliates, officers, directors, agents, employees, successors or assigns, or
their respective insureds, for any incidental, indirect, punitive or consequential damages,
connected with or resulting from performance or non-performance of the Contract (irrespective
of whether such claim of liability is based upon breach of warranty, strict liability, tort, contract,
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operation of law or otherwise) or anything done in connection therewith including, without
limitation, claims in the nature of lost revenues, income or profits (other than payments expressly
required and properly due under the Contract ), and increased expense of, reduction in or loss of
power generation production or equipment used therefor.
24. Termination of Contract
Consistent with N.J.S.A. 18A:18A-4.6, the Board shall have the ability to terminate the Contract
in the event of a material breach by the other party. Notice of such breach shall be provided in
writing and the breaching party shall be afforded a period of sixty (60) days to cure the breach.
If the breach is not cured during such period, the Board may then terminate the contract.
Without prejudice to any other right or remedy available to the Board at law or in equity in
connection with any event described below, the Contract may be terminated by the Board if the
successful Proposer, or any parent company of the Proposer, shall:
a)
File a voluntary petition in bankruptcy, or have an involuntary petition filed against it
under any applicable bankruptcy, insolvency or other similar law now or hereafter in effect
(and such order or case is not stayed, withdrawn or settled within sixty (60) days thereafter)
or have an order for relief entered against it. The provisions of Section 365(e)(2)(A) of Title
11 of the United States Code, as amended, or any successor statute thereto, shall be applicable
to the Contract;
b)
File for reorganization, become insolvent or have a receiver or other officer having
similar powers appointed to take control of its affairs in any court of competent jurisdiction,
whether or not with its consent (unless dismissed, bonded or discharged within sixty (60)
days thereafter); or admit in writing its inability to pay its debts as such debts become due.
25. Equal Employment Opportunity
During the implementation of the Contract, the successful Proposer shall comply with the
Mandatory Equal Employment Opportunity Language attached hereto.
26. Buy American
Proposer agrees that in the performance of the work, only manufactured and farm products of the
United States will be used in the work, wherever available, pursuant to N.J.S.A. 18A: 18A-20.
27. Governing Laws and Consent to Jurisdiction
The Contract shall be governed by the laws of the State of New Jersey. The successful Proposer
shall agree that any action or proceeding that arises in any manner out of performance of the
RFP or Contract, shall be litigated in the Superior Court of New Jersey, Hunterdon County,
State of New Jersey, and the Proposer shall consent and submit to the jurisdiction of the
Superior Court.
28. Permits and Licenses
The successful Proposer shall, at its own expense, be required to provide and maintain any and
all permits and licenses as required by law.
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EXHIBIT A:
NON-COLLUSION AFFIDAVIT

DATE: ___________________
FROM: ____________________________________
TELEPHONE: ______________________________
E-MAIL: __________________________________
FACSIMILE: ________________________________
In signing this proposal, we certify that we have not, either directly or indirectly, entered into any
agreement or otherwise colluded in any manner with any other person, or otherwise taken any action that
would restrain or impede open and free competition and competitive bidding for this project; that no
attempt has been made to induce any other person or firm to submit or not to submit a proposal; that this
proposal has been independently arrived at without agreement or collusion with any other Proposer,
competitor, potential competitor or other person; and that this proposal has not been knowingly disclosed
prior to the opening of proposals to any other Proposer, competitor or person not affiliated with
Proposer.
We further certify that no requirement or commitment, direct or indirect, was made to any person, or
elected official and that no undisclosed benefit of any kind was promised to anyone connected with this
project.
We further certify that no person or selling agent has been employed or retained to solicit or secure the
contract that is the subject of this RFP upon an agreement or understanding for a commission, percentage,
brokerage or contingent fee.
We certify that the foregoing statements are true and accurate under penalty of perjury.
The undersigned, by submitting this proposal, hereby agrees with all the terms, conditions, and
specifications required by the Upper Township School District Board of Education in this Request for
Proposal, and declares that the attached proposal and pricing are in conformity therewith.

SIGNATURE: _________________________________________________
DATE: ______________________________________________________
TYPE OR PRINT NAME: _______________________________________
TITLE: ______________________________________________________
FEIN or TAX ID NUMBER: _____________________________________
ADDENDA ACKNOWLEDGED: _________________________________
DATE: _______________________________________________________

EXHIBIT B:
OWNERSHIP DISCLOSURE CERTIFICATION TO BE SUBMITTED WITH PROPOSAL

In order to conform with N.J.S.A.52:25-24.2, all corporations or partnerships shall provide the
following information:
1.
2.

Name of Firm: _____________________________________________
Type of Business Organization (Check appropriate type)

Partnership ___
Corporation____
Sole Proprietorship ____
Limited Partnership ____ Limited Liability Corporation ________ Limited Liability Partnership ____
Subchapter S Corporation __________________
3.

Name of State in which Incorporated: ___________________________

The following individuals own ten percent (10%) or more of any class stock in the corporation or are
ten percent (10%) or more Partners in the Firm:
NAME

ADDRESS

TITLE

PERCENTAGE

Or, I certify that no one stockholder or partner owns 10% or more of the issued and outstanding stock or
interest in the business entity.
IF ANY OF THE AFOREMENTIONED STOCKHOLDERS ARE A CORPORATION,
WHEREBY THEY HOLD 10% (TEN PERCENT) OR MORE OF ANY CLASS STOCK IN
BIDDING CORPORATION, THEY SHALL ALSO PROVIDE THE INFORMATION
REQUESTED ABOVE.
The above information is true and correct to the best of my knowledge.
(Signature)
(Name)________________________________________
(Title)_________________________________________
(Address)__________________________________________________________
Subscribed and sworn to before me
This ______ day of _________ , 201 __ .
(Seal) Notary Public of New Jersey/
Specify Other State
My commission Expires ________________ , 201 __ .

EXHIBIT C:
AFFIRMATIVE ACTION QUESTIONNAIRE

The following question shall be answered by all Proposers.
Do you have a Federal Letter of Affirmative Action Plan Approval from the U.S.
Department of Labor's Office of Federal Contract Compliance Programs (OFCCP)?
YES____________
NO______________
If yes, please submit a photostatic copy of such approval. This letter cannot be more than one year old
from the date of issuance.
If no, the Proposer may still submit a Proposal on the Project if the question is answered.
_______________________________
PROPOSER (Signature)

________________________________
PROPOSER (Print Name)

EXHIBIT D:

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Required Pursuant To N.J.S.A. 19:44A-20.26

This form or its permitted facsimile must be submitted to the local unit
no later than 10 days prior to the award of the contract.

Part I – Vendor Information
Vendor
Name:
Address:
City:

State:

Zip:

The undersigned being authorized to certify, hereby certifies that the submission provided herein
represents compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the
Instructions accompanying this form.
_________________________
Signature

__________________________ _________________________
Printed Name
Title

Part II – Contribution Disclosure
Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all reportable political
contributions (more than $300 per election cycle) over the 12 months prior to submission to the committees of the
government entities listed on the form provided by the local unit.

! Check here if disclosure is provided in electronic form.
Contributor Name

Recipient Name

Date

Dollar Amount

$

! Check here if the information is continued on subsequent page(s)

Continuation Page

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Required Pursuant To N.J.S.A. 19:44A-20.26
Page ___ of ______
Vendor Name:
Contributor Name

Recipient Name

Date

Dollar Amount

$

! Check here if the information is continued on subsequent page(s)

List of Agencies with Elected Officials Required for Political Contribution Disclosure
N.J.S.A. 19:44A-20.26
County Name: Cape May
State: Governor, and Legislative Leadership Committees
Legislative District #s: 1
State Senator and two members of the General Assembly per district.
County:
Freeholders

County Clerk

Sheriff

Surrogate

Municipalities (Mayor and members of governing body, regardless of title):
Avalon Borough
Cape May City
Cape May Point Borough
Dennis Township
Lower Township
Middle Township

North Wildwood City
Ocean City
Sea Isle City
Stone Harbor Borough
Upper Township
West Cape May Borough

West Wildwood Borough
Wildwood City
Wildwood Crest Borough
Woodbine Borough

Boards of Education (Members of the Board):
Avalon Borough
Cape May City
Cape May Point Borough
Dennis Township
Lower Township
Middle Township

North Wildwood City
Ocean City
Sea Isle City
Stone Harbor Borough
Upper Township
West Cape May Borough

West Wildwood Borough
Wildwood City
Wildwood Crest Borough
Woodbine Borough

Fire Districts (Board of Fire Commissioners:
Dennis Township Fire District No. 1
Dennis Township Fire District No. 2
Dennis Township Fire District No. 3
Lower Township Fire District No. 1
Lower Township Fire District No. 2
Lower Township Fire District No. 3
Middle Township Fire District No. 1

Middle Township Fire District No. 2
Middle Township Fire District No. 3
Middle Township Fire District No. 4
Upper Township Fire District No. 1
Upper Township Fire District No. 2
Upper Township Fire District No. 3
Upper Township Fire District No. 4

EXHIBIT E:
PROPOSER CERTIFICATION OF QUALIFICATIONS AND CREDENTIALS

STATE OF NEW JERSEY/
Specify, of Other
COUNTY OF___________, of the (City, Town, Borough) of State of
duly sworn according to law, on my oath, depose and say that:

, of full age, being

I am __________________________________ of the firm of ______________________________ ,
the Proposer submitting the Proposal herein and that I executed the said Proposal with full authority to
do so. The firm of
____________________ possesses the qualifications and credentials to fully and
completely perform the contract outlined in the Request for Proposal.
Name of Proposer
By: ______________________________
(Signature of Authorized Representative)
Subscribed and sworn to before me
this ____ day of ________ , 201 _ .
(Seal) Notary Public of New Jersey/
Specify Other State
My Commission Expires _________________ 201 _ .
THIS FORM SHALL BE COMPLETED, SIGNED, AND NOTARIZED

EXHIBIT F:
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN
OPS Number: _____________ Proposer:__________________________________

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise
proposes to enter into or renew a contract must complete the certification below to attest, under penalty of
perjury, that the person or entity, or one of the person or entity's parents, subsidiaries, or affiliates, is not
identified on a list created and maintained by the New Jersey Department of the Treasury as a person or
entity engaging in investment activities in Iran. If the Director finds a person or entity to be in violation of
the principles which are the subject of this law, s/he shall take action as may be appropriate and provided
by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering
damages, declaring the party in default and seeking debarment or suspension of the person or entity. I
certify, pursuant to Public Law 2012, c. 25, that the person or entity listed above for which I am
authorized to submit a proposal: is not providing goods or services of $20,000,000 or more in the energy
sector of Iran, including a person or entity that provides oil or liquefied natural gas tankers, or products
used to construct or maintain pipelines used to transport oil or liquefied natural gas, for the energy sector
of Iran, AND is not a financial institution that extends $20,000,000 or more in credit to another person or
entity, for 45 days or more, if that person or entity will use the credit to provide goods or services in the
energy sector in Iran. In the event that a person or entity is unable to make the above certification because
it or one of its parents, subsidiaries, or affiliates has engaged in the above-referenced activities, a detailed,
accurate and precise description of the activities must be provided in part 2 below to the New Jersey
Turnpike Authority under penalty of perjury. Failure to provide such will result in the proposal being
rendered as non-responsive and appropriate penalties, fines and/or sanctions will be assessed as provided
by law.
PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT
ACTIVITIES IN IRAN You must provide a detailed, accurate and precise description of the activities of
the proposer, or one of its parents, subsidiaries or affiliates, engaging in the investment activities in Iran
outlined above by completing the boxes below.
Name:___________________________________
Relationship to Proposer:_____________________________
Description of
Activities:____________________________________________________________________________
Duration of Engagement:_______________________ Anticipated Cessation
Date:__________________________ Proposer Contact Name:______________________________
Contact Phone Number:_______________________ Certification: I, being duly sworn upon my oath,
hereby represent and state that the foregoing information and any attachments thereto to the best of my
knowledge are true and complete. I attest that I am authorized to execute this certification on behalf of the
above-referenced person or entity. I acknowledge that the State of New Jersey is relying on the
information contained herein and thereby acknowledge that I am under a continuing obligation from the
date of this certification through the completion of any contracts with the State to notify the State in
writing of any changes to the answers of information contained herein. I acknowledge that I am aware
that it is a criminal offense to make a false statement or misrepresentation in this certification, and if I do
so, I recognize that I am subject to criminal prosecution under the law and that it will also constitute a
material breach of my agreement(s) with the State of New Jersey and that the State at its option may
declare any contract(s) resulting from this certification void and unenforceable.
Full Name (Print):_________________________________ Signature:____________________________
Title:________________________________________ Date: ______________________________

EXHIBIT G:
PROPOSER SIGNATURE FORM

The undersigned duly authorized representative of Proposer, having examined these documents and
having full knowledge of the conditions under which the products and services described herein must
be performed, hereby represents that Proposer will fulfill the obligations contained herein in
accordance with all terms, conditions, specifications and proposal criteria set forth, and that Proposer
will furnish all required products and payments in strict conformity with these documents for the stated
process as payment in full.
ADDENDA FORM:
The undersigned hereby acknowledges receipt of the following applicable addenda:
1.
2.

LIST AND DATE WHEN RECEIVED BY PROPOSER
ETC..

SUBMITTING FIRM:
Company Name
_
Authorized Signature _ Company
Address
_
Printed Name
Title
Telephone

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A 10:5-31 et seq., N.J.A.C. 17:27
CONSTRUCTION CONTRACTS
During the performance of this contract, the contractor agrees as follows:
The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital status,
affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except with
respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure
that equal employment opportunity is afforded to such applicants in recruitment and employment, and
that employees are treated during employment, without regard to their age, race, creed, color, national
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex. Such equal employment opportunity shall include, but not be limited to the following:
employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selection for training, including
apprenticeship. The contractor agrees to post in conspicuous places, Available to employees and
applicants for employment, notices to be provided by the Public Agency Compliance Officer setting
forth provisions of this nondiscrimination clause.
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex..
The contractor or subcontractor, where applicable, will send to each labor union or representative of
workers will) which it has a collective bargaining agreement or other contract or understanding, a notice,
to be provided by the agency contracting officer advising the labor union or workers' representative of
(the contractor's commitments under this act and shall post copies of the notice in conspicuous places
available to employees and applicants for employment.
The contractor or subcontractor where applicable, agrees to comply with any regulations promulgated
by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time
and the Americans with Disabilities Act.
When hiring or scheduling workers in each construction trade, the contractor or subcontractor agrees to
make good faith efforts to employ minority and women workers in each construction trade consistent
with the targeted employment goal prescribed by N.J.A.C. 17:27-7.2; provided, however, that the
Division may, in its discretion, exempt a contractor or subcontractor from compliance with the good
faith procedures prescribed by the following provisions, A, B and C, as long as the Division is satisfied
that the contractor or subcontractor is employing workers provided by a union which provides evidence,
in accordance with standards prescribed by the Division , that its percentage of active "card carrying"
members who are minority and women workers is equal to or greater than the targeted employment
goal established in accordance with N.J.A.C. 17:27-7.2.

The contractor or subcontractor agrees that, a good faith effort shall include compliance with the
following procedures:
(A). If the contractor or subcontractor has a referral agreement or arrangement with a union for a
construction trade, the contractor or subcontractor shall, within three business days of the contract
award, seek assurances from the union that it will cooperate with the contractor or subcontractor as it
fulfills its affirmative action obligations under this contract and in accordance with the rules
promulgated by the Treasurer pursuant to N.J.S.A, 10:5-31 et. seq., as supplemented and amended
from time to time and the Americans with Disabilities Act. If the contractor or subcontractor is
unable to obtain said assurances from the construction trade union at least five business days prior to
the commencement of construction work, the contractor or subcontractor agrees to afford equal
employment opportunities to minority and women workers directly, consistent with this chapter. If
the contractor's or subcontractor's prior experience with a construction trade union, regardless of
whether the union has provided said assurances, indicates a significant possibility that the trade union
will not refer sufficient minority and women workers consistent with affording equal employment
opportunities as specified in this chapter, the contractor or subcontractor agrees to be prepared to
provide such opportunities to minority and women workers directly, consistent with this chapter, by
complying with the procedures prescribed under (B) below; and the contractor or subcontractor
further agrees to take said action immediately if it determines or is so notified by the Division that the
union is not referring minority and women workers consistent with the equal employment opportunity
goals set forth in this chapter.
(B). If good faith efforts to meet targeted employment goals have not or cannot be met for each
construction grade by adhering to the procedures of (A) above, or if the contractor does not have a
referral agreement or arrangement with a union for a construction trade, the contractor or
subcontractor agrees to take the following actions:
1.
2.
3.

4.

5.

To notify the public agency compliance officer, the Division, and minority and women
referral organizations listed by the Division pursuant to N.J.A.C. 17:27-5.3, of its
workforce needs, and request referral of minority and women workers;
To notify any minority and women workers who have been listed with it as awaiting
available vacancies;
Prior to commencement of work, to request that the local construction trade union refer
minority and , women workers to fill job openings, provided the contractor or
subcontractor has a referral agreement or arrangement with a union for the construction
trade;
To leave standing requests for additional referral to minority and women workers with the
local construction trade union, provided the contractor or subcontractor has a referral
agreement or arrangement with a union for the construction trade, the State Training and
Employment Service and other approved referral sources in the area;
If it is necessary to lay off some of the workers in a given trade on the construction site,
layoffs shall be conducted in compliance with the equal employment opportunity and nondiscrimination standards set forth in this regulation, as well as with applicable Federal and
State court decisions;

6.

To adhere to the following procedure when minority and women workers apply or are
referred to the contractor or subcontractor:
a. If said individuals have never previously received any document or certification
signifying a level of qualification lower than that required in order to perform
the work: of the construction trade, the contractor or subcontractor shall in good
faith determine the qualifications of such individuals. The contractor or subcontractor shall hire or schedule those individuals who satisfy appropriate
qualification standards in conformity with the equal employment opportunity
and non-discrimination principles set forth in this chapter. However, a contractor
or subcontractor shall determine that die individual at least possesses the
requisite skills, and experience recognized by a union, apprentice program or a
referral agency, provided the referral agency is acceptable to the Division, [if
necessary, the contractor or subcontractor shall hire or schedule minority and
women workers who qualify as trainees pursuant to these rules. All of the
requirements, however, are limited by the provisions of (C) below,
b. The name of any interested women or minority individual shall be maintained
on a waiting list, and shall be considered for employment as described in
paragraph (i) above, whenever vacancies occur. At the request of the Division,
the contractor or subcontractor shall provide evidence of its good faith efforts to
employ women and minorities from the list to fill vacancies.
c. If, for any reason, said contractor or subcontractor determines that a minority
individual or a woman is not qualified or if the individual qualifies as an
advanced trainee or apprentice, the contractor or subcontractor shall inform the
individual in writing of the reasons for the determination, maintain a copy of
the determination in its tiles, and send a copy to the public agency compliance
officer and to the Division.

7.

To keep a complete and accurate record of all requests made for the referral of workers in any
trade covered by the contract, on forms made available by the Division and submitted promptly
to the Division upon request.

(C). The contractor or subcontractor agrees that nothing contained in (B) above shall preclude the
contractor or subcontractor from complying with the union hiring hall or apprenticeship policies in any
applicable collective bargaining agreement or union hiring hail arrangement, and, where required by
custom or agreement, it shall send journeymen and trainees to the union for referral, or to the
apprenticeship program for admission, pursuant to such agreement or arrangement. However, where
the practices of a union or apprenticeship program will result in the exclusion of minorities and
women or the failure to refer minorities and women consistent with the targeted county employment
goal, the contractor or subcontractor shall consider for employment persons referred pursuant to (B)
above without regard to such agreement or arrangement; provided further, however, that the contractor
or subcontractor shall not be required to employ women and minority advanced trainees and trainees
in numbers which result in the employment of advanced trainees and trainees as a percentage of the
total workforce for the construction total, which percentage significantly exceeds the apprentice to
journey worker ratio specified in the applicable collective bargaining agreement, or in the absence of a
collective bargaining agreement, exceeds the ratio established by practice in the area for said
construction trade. Also, the contractor or subcontractor agrees that,

in implementing the procedures of (B) above it shall, where applicable, employ minority and women
workers residing within the geographical jurisdiction of the union.
After notification of award, but prior to signing a construction contract, the contractor shall submit to
the public agency compliance officer and the Division an initial project workforce report (Form A
201) provided to the public agency by the Division for distribution to and completion by the
contractor, in accordance with N.J.A.C. 17:27-7. The contractor also agrees to submit a copy of the
Monthly project Workforce Report once a month thereafter for the duration of this contract to the
Division and public agency compliance officer
The contractor agrees to cooperate with the public agency in the payment of budgeted funds, as is
necessary, for on-the-job and/or off-the-job programs for outreach and training of minorities and
women.
(D). The contractor and its subcontractors shall furnish such reports or other documents to the
Division of Public Contracts Equal Employment Opportunity Compliance as may be requested by the
Division from time to time in order to carry out the purposes of these regulations, and public agencies
shall furnish such information as may be requested by the Division of Public Contracts Equal
Employment Opportunity Compliance for conducting a compliance investigation pursuant to
Subchapter 10 of New Jersey Administrative Code at N.J.A.C. 17:27.

